
 
CITY OF TITUSVILLE 

 
CODE ENFORCEMENT SPECIAL MAGISTRATE  

 
AGENDA 

 
Regular Meeting 

 
January 12, 2026 - 1:00 PM 

 
Council Chamber at City Hall 

 
555 South Washington Avenue, Titusville, FL  32796 

The City desires to accommodate persons with disabilities. Accordingly, any person who 
requires an accommodation, pursuant to Chapter 286.26 Florida Statutes, should, at 
least 48 hours prior to the hearing, submit a written request to the City Clerk detailing the 
accommodation required. 
 
Any person who decides to appeal any decision of the special magistrate, with respect to 
any matter considered at this hearing, will need a record of the proceedings and for such 
purpose may need to ensure that a verbatim record of the proceedings is made, which 
record includes the testimony and evidence upon which the appeal is to be based. 
 
Any person or defendant who requests to review or object to any exhibits presented to 
the special magistrate by the City of Titusville prior to submission to the special 
magistrate, must stand and state their requests to review the exhibits prior to review by 
the magistrate at the time their case or agenda item is called for hearing. 
 
Any person found to be in violation of the City of Titusville Code of Ordinances and given 
a time frame in which to comply shall, upon compliance, be responsible for contacting the 
code enforcement supervisor for an inspection to verify said compliance. The violation 
will not be considered to be in compliance until the code enforcement supervisor is 
notified and verifies compliance.  
1. CALL TO ORDER 

2. SWEARING IN OF WITNESSES 

3. HEARINGS 

 A. Municipal Appeals 
   

 B. Lien Reduction Hearings 
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 C. Non-Compliant Hearings 
   

  1. 25-74 
Sun West Mortgage  
Shirley Bethune & Jacques Adelson 
218 Ojibway Avenue 
Titusville, FL 32780 
Parcel ID # 22-35-15-07-*-5 
Notice of Violations: Certified mail sent August 6, 2025, and Posted 
on property on August 6, 2025. 
Notice of Non - Compliance Hearing: Certified mail sent December 10, 
2025, Signed for on December 15, 2025. Posted on property and at 
City Hall on December 30, 2025. 

  2. 25-89 
C Cubes Strip LLC 
5155 S Washington Ave 
Titusville, FL 32780 
Parcel ID # 22-35-26-BF-*-29 
Notice of Violation: Certified mail sent and copy posted on site 
November 5, 2025. 
Notice of Hearing: Certified mail sent November 5, 2025. Posted at 
City Hall and on property on November 25, 2025. 
Notice of Non-Compliance Hearing: Certified mail sent December 15, 
2025. Copies were posted at City Hall and on property on December 
30, 2025. 

 D. Continued Hearings 
   

 E. Initial Hearings 
   

  1. 26-01 
Patricia Skelly Sharek 
306 S Singleton Avenue 
Titusville, FL 32796 
Parcel ID# 22-35-05-00-255 
Notice of Violation: Certified mail sent November 24, 2025, and posted 
November 21, 2025. 
Notice of Hearing: Certified mail and first class mailed on December 
10, 2025. Posted on December 11, 2025. 

  2. 26-02 
Jeffrey Joe Damron 
554 Lenore Avenue 
Titusville, FL 32796 
Parcel ID# 21-35-33-76-1-15 
Notice of Violation: Certified mail sent on October 3, 2025, and posted 
on October 2, 2025. 
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Notice of Hearing: Certified mail sent on December 10, 2025, and 
posted on December 11, 2025. 

  3. 26-03 
BAF Assets 6 LLC 
1235 Thoreau Street 
Titusville, FL 32780 
Parcel ID# 22-35-21-88-*-36 
Notice of Violation: Certified mail sent October 3, 2025; Copy Hand-
delivered to tenant on October 3, 2025.  
Notice of Hearing: Certified mail sent December 9, 2025. Posted on 
property and at City Hall on December 30, 2025.  

4. CODE ENFORCEMENT MANAGER’S REPORT 

5. ADJOURNMENT 
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Item: 3.A 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: 
 

Subject: Municipal Appeals 

Department/Office:  

 
Recommended Action: 
 
 
Summary Explanation & Background: 
 
 
Alternatives: 
 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
 
 
Strategic Plan Impact: 
 
 
ATTACHMENTS: 
None 
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Item: 3.B 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: 
 

Subject: Lien Reduction Hearings 

Department/Office:  

 
Recommended Action: 
 
 
Summary Explanation & Background: 
 
 
Alternatives: 
 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
 
 
Strategic Plan Impact: 
 
 
ATTACHMENTS: 
None 
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Item: 3.C 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: 
 

Subject: Non-Compliant Hearings 

Department/Office:  

 
Recommended Action: 
 
 
Summary Explanation & Background: 
 
 
Alternatives: 
 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
 
 
Strategic Plan Impact: 
 
 
ATTACHMENTS: 
None 
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Item: 3.C.1 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: James Flannigan, Code Enforcement Officer 

Subject: 25-74 
Sun West Mortgage  
Shirley Bethune & Jacques Adelson 
218 Ojibway Avenue 
Titusville, FL 32780 
Parcel ID # 22-35-15-07-*-5 
Notice of Violations: Certified mail sent August 6, 2025, 
and Posted on property on August 6, 2025. 
Notice of Non - Compliance Hearing: Certified mail sent 
December 10, 2025, Signed for on December 15, 2025. 
Posted on property and at City Hall on December 30, 
2025. 

Department/Office: Code Enforcement 

 
Recommended Action: 
Requesting fines start as of December 6, 2025, at $100 per day per violation until the 
violations are corrected.  
Requesting administrative costs be assessed in the amount of $189.11. 
      
The Respondent(s) must contact Code Officer Jim Flannigan at 321-567-3770 to 
arrange for an inspection of the property to verify compliance. 
 
Summary Explanation & Background: 
Sec. 6-109; 2018 IPMC Sec 302.7   Accessory Structures Fence 
Sec. 6-109; 2018 IPMC Sec 303.2   Enclosures — Swimming Pools 
 
This case was originally heard on November 10, 2025. The Respondent, Shirley 
Bethune and Sun West Mortgage Company, did not appear at the meeting. 
The respondent was found in violation of Sec. 302.7 Accessory Structures(Fence) and 
Sec. 304.2 Enclosure-Swimming pool. The Respondent was ordered to correct the 
violations by December 5, 2025. If compliance was not obtained, a fine of $100 per day 
per violation was imposed until violation is corrected.   
  
Administrative costs in the amount of $189.11 were also imposed.  
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Results of Reinspection(s): No action to attempt to fix any of the violations have been 
completed. 
 
Alternatives: 
1. Alternate finding and amount.  
2. Waive the City's Cost. 
3. Additional time to correct. 
4. Find the property is in compliance. 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
Goal 1: Quality of Life 
 
Strategic Plan Impact: 
Goal 1: Quality of Life 
 
ATTACHMENTS: 
1. 20250806_120036 
2. 20251029_090552 
3. 20251029_090608 
4. 20251029_090542 
5. 25-74 November Exhibits 
6. 25-74 January 2026 Exhibits 
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Item: 3.C.2 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: Mae Wright, Code Enforcement Officer 

Subject: 25-89 
C Cubes Strip LLC 
5155 S Washington Ave 
Titusville, FL 32780 
Parcel ID # 22-35-26-BF-*-29 
Notice of Violation: Certified mail sent and copy posted 
on site November 5, 2025. 
Notice of Hearing: Certified mail sent November 5, 2025. 
Posted at City Hall and on property on November 25, 
2025. 
Notice of Non-Compliance Hearing: Certified mail sent 
December 15, 2025. Copies were posted at City Hall and 
on property on December 30, 2025. 

Department/Office: Code Enforcement 

 
Recommended Action: 
Find that, at the time of this meeting, the property remains in Repeat Violation of 
TCO Section 6-56. 
  
Impose a fine of $500.00 per day (Repeat Violation) per day, per violation, commencing 
on January 10, 2025, and continuing daily until the violation is corrected.  A lien may be 
imposed. 
     
Impose Administrative Costs in the amount of $136.28. 
 
Summary Explanation & Background: 
Violation Charge(s): Titusville Code of Ordinances 
    1. Section 6-56: Construction Permit Required – REPEAT VIOLATION 
 
 
This case was originally heard on December 8, 2025. Representatives for the 
respondent, C Cubes Strip, LLC, were not present.   
      
The respondent was found to be in repeat violation of Section 6-56 and ordered to 
correct the cited violation by: obtaining the required building permits for the work 
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performed on Units 108 and 109 and for the installed signage no later than noon on 
January 9, 2026. 
   
If compliance is not achieved, a fine in the amount of $500.00 per day per 
violation, commencing on January 10, 2026, and continuing daily until the violations 
are corrected, and a lien may be imposed. 
  
Administrative costs in the amount of $136.28 were imposed. 
      
Contact with owner: No contact with Registered Agent Tuan Le. 
  
Results of re-inspections: No permits have been applied for.  
  
 
Alternatives: 
1. Alternate finding and amount.  
2. Waive the City's Cost. 
3. Additional time to correct. 
4. Find the property is in compliance. 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
Goal 1:  Quality of Life 
 
Strategic Plan Impact: 
Goal 1:  Quality of Life 
 
ATTACHMENTS: 
1. 21-29_ORDER IMPOSING FINE AND LIEN_21 DEC 2021 
2. 20251104_134309 
3. 20251104_134416 
4. 20251104_134534 
5. 20251104_134542 
6. 20251104_134258 
7. 20251105_085446 
8. 25-89 December Exhibits 
9. 25-89 January 2026 Exhibits 
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Item: 3.D 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: 
 

Subject: Continued Hearings 

Department/Office:  

 
Recommended Action: 
 
 
Summary Explanation & Background: 
 
 
Alternatives: 
 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
 
 
Strategic Plan Impact: 
 
 
ATTACHMENTS: 
None 
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Item: 3.E 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: 
 

Subject: Initial Hearings 

Department/Office:  

 
Recommended Action: 
 
 
Summary Explanation & Background: 
 
 
Alternatives: 
 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
 
 
Strategic Plan Impact: 
 
 
ATTACHMENTS: 
None 
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Item: 3.E.1 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: Charles Lewis, Lead Code Enforcement Officer 

Subject: 26-01 
Patricia Skelly Sharek 
306 S Singleton Avenue 
Titusville, FL 32796 
Parcel ID# 22-35-05-00-255 
Notice of Violation: Certified mail sent November 24, 2025, 
and posted November 21, 2025. 
Notice of Hearing: Certified mail and first class mailed on 
December 10, 2025. Posted on December 11, 2025. 

Department/Office: Code Enforcement 

 
Recommended Action: 
1. Sec 12-23  Junk and Debris 
 All junk and debris must be removed from the property. 
 
Order the Respondent(s) to correct the violation on or before 12:00 pm (noon) on 
February 6, 2026  
 
If the Respondent does not comply, Impose a fine of $100.00 per day, per violation, 
commencing on February 9, 2026, and continuing daily until the violation is 
corrected.  
 
Order the Respondent(s) be assessed administrative costs in the amount of $171.50. 
      
The Respondent(s) must contact Code Officer Frank Lewis Jr. at 321-567-3771 to 
arrange for an inspection of the property to verify compliance. 
 
Summary Explanation & Background: 
Sec. 12-23 -  Junk and Debris 
Sec. 13-73 - Inoperative Vehicles Prohibited 
 

Narrative of Violation(s): Routine patrol of the area found a primer/gray color Ford pickup truck in 
the front yard without a license plate; the driveway and yard had tires, vehicle parts, an organ/piano 
instrument, storage containers, some loose trash and debris and a large tree trunk on a trailer in the 
driveway.  
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Contact with the owner: I spoke with the owner’s son the day of the inspection; I also spoke with 
the property owner by phone on 12/4/2025.   

Results of Inspection: The vehicle violation was abated on 12/2/2025; there is little to no change 
with the junk and debris violation.     
  
 
Alternatives: 
1. Alternate finding and amount.  
2. Waive the City's Cost. 
3. Additional time to correct. 
4. Find the property is in compliance. 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
Goal 1: Quality of Life 
  
 
Strategic Plan Impact: 
Goal 1: Quality of Life 
 
ATTACHMENTS: 
1. 20251121_091740 
2. 20251121_091800 
3. 20251121_091825 
4. 20251121_091746 
5. 20251121_091751 
6. 26-01 January 2026 Exhibits 
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Item: 3.E.2 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: Charles Lewis, Lead Code Enforcement Officer 

Subject: 26-02 
Jeffrey Joe Damron 
554 Lenore Avenue 
Titusville, FL 32796 
Parcel ID# 21-35-33-76-1-15 
Notice of Violation: Certified mail sent on October 3, 2025, 
and posted on October 2, 2025. 
Notice of Hearing: Certified mail sent on December 10, 
2025, and posted on December 11, 2025. 

Department/Office: Code Enforcement 

 
Recommended Action: 
Order the Respondent(s) to correct the violation on or before February 6, 2026, by:  
    
1. Sec. 6-109, 2018 IPMC Subsection 304.1 – General Exterior Maintenance 
    Repair the exterior of the structure.  
2. Sec. 6-109, 2018 IPMC Subsection 304.7- Roofs and Drainage 
     Repair or replace the roof system of the structure.  
 
Order the Respondent(s) be assessed administrative costs in the amount of $153.89 
 
If the Respondent does not comply by February 6, 2026, it is being requested that a 
fine of $100.00 per violation per day (2 violations exist) be imposed for each day the 
violation continues. 
 
The Respondent(s) must contact Frank Lewis Jr. Code Enforcement Officer at 321-567-
3771 to arrange for an inspection of the property to verify compliance.  
 
Summary Explanation & Background: 
Sec.6-109; 2018 IPMC- 304.1- General Exterior Maintenance 
Sec.6-109; 2018 IPMC- 304.7 - Roofs and Drainage 
 
Narrative of Violation(s): Routine patrol in the area found a vacant residential structure 
with damage to the roof covering, roof decking, and roof framing at the right rear and 
front porch area. The damage has exposed some of the roof framing and allows water 
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intrusion.  
      
Any Contact with the owner: No contact with the owner; attempts to make contact 
through utility records and previous building permit applications were unsuccessful.  
      
Results of re-inspections: None of the violations have been corrected to date. 
 
Alternatives: 
1. Alternate finding and amount.  
2. Waive the City's Cost. 
3. Additional time to correct. 
4. Find the property is in compliance. 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
Goal 1:  Quality of Life 
 
Strategic Plan Impact: 
Goal 1:  Quality of Life 
 
ATTACHMENTS: 
1. 20251002_095037 
2. 20251002_095105 
3. 20251002_095043 
4. 26-02 January 2026 Exhibits 
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Item: 3.E.3 

City of Titusville 
"Gateway to Nature and Space" 

 
REPORT 

 
To: Code Enforcement Special Magistrate 

From: Mae Wright, Code Enforcement Officer 

Subject: 26-03 
BAF Assets 6 LLC 
1235 Thoreau Street 
Titusville, FL 32780 
Parcel ID# 22-35-21-88-*-36 
Notice of Violation: Certified mail sent October 3, 2025; 
Copy Hand-delivered to tenant on October 3, 2025.  
Notice of Hearing: Certified mail sent December 9, 2025. 
Posted on property and at City Hall on December 30, 
2025.  

Department/Office: Code Enforcement 

 
Recommended Action: 
Order the Respondent(s) to correct the violation on or before 12:00 pm (noon) on 
February 6, 2026, by:  
  
1. Sec. 6-56 – Building Permit Required 
      Obtain the required mechanical permit for the new HVAC system and complete all 
required inspections.  
 
 2. Sec. 6-109; 2018 IPMC Subsection 605.1 - Electrical Equipment Installation 
      Complete repairs to the dining room switch and fixtures, returning them to 
operational condition. 
 
  3. Sec. 6-109; 2018 IPMC Subsection 304.13 – Window, Skylights, Door Frames 
      Complete repairs to exterior doors and assembly so that they are free of loose or 
rotting materials and weather tight. 
 Replace damaged sheet rock, baseboard and damaged flooring inside the house. 
 
4. Sec. 6-109; 2018 IPMC Subsection 304.6 – Exterior Walls 
        Repair all holes and cracks; replace deteriorated materials on exterior walls 
returning them to a weatherproof condition. Replace damaged sheet rock, baseboard 
and flooring damaged inside house. 
 
 5. Sec. 6-109; 2018 IPMC Subsection 304.7 – Roofs and Drainage 
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        Repair damaged gutters and downspout. Complete repairs to soffit and fascia 
boards so that they are free of loose and rotten materials.  
 
 6. Sec. 6-109; 2018 IPMC Subsection 506.2 – Sanitary Drainage System Maintenance 
        Repair broken drain line from washing machine located on exterior of house; 
Repair soil erosion in yard caused by broken pipe. 
 
 7. Sec. 6-109; 2018 IPMC Subsection 603.1 – Mechanical Appliances 
       Obtain the required mechanical permit for the new HVAC system and completed 
required inspections confirming the system is preforming as designed.  
 
If the Respondent does not comply, Impose a fine of $100.00 per day per violation, 
commencing on February 7, 2026 and continuing daily until the violations are 
corrected. A lien may be imposed. 
 
Order the Respondent(s) be assessed administrative costs in the amount of $153.89. 
     
The Respondent(s) must contact Code Enforcement Officer Mae Wright at 321-567-
3935 to arrange for an inspection of the property to verify compliance. 
 
Summary Explanation & Background: 
1. Sec. 6-56 – Building Permit Required 
2. Sec. 6-109; 2018 IPMC Subsection 605.1 - Electrical Equipment Installation 
3. Sec. 6-109; 2018 IPMC Subsection 304.13 – Window, Skylights, Door Frames 
4. Sec. 6-109; 2018 IPMC Subsection 304.6 – Exterior Walls 
5. Sec. 6-109; 2018 IPMC Subsection 304.7 – Roofs and Drainage 
6. Sec. 6-109; 2018 IPMC Subsection 506.2 – Sanitary Drainage System Maintenance 
7. Sec. 6-109; 2018 IPMC Subsection 603.1 – Mechanical Appliances 
 
Narrative of Violation(s):  I was contacted by the tenant for a minimum housing 
inspection of the property. The initial compliant concerned the HVAC system not 
working and leaks inside the house. Upon inspection of the property, multiple violations 
of the property maintenance code were observed.  
 
Any Contact with the owner: On November 11, 2025; I received email 
correspondence from Property Management Company - Main Street Renewal, 
concerning the notice of violation sent to them. An onsite meeting to discuss the open 
violations and view repairs completed at the property was set for November 20, 2025. 
No one from the company arrived at the property on November 20th nor have any of the 
follow-up phone calls or emails been responded to.  
 
Results of re-inspection: The property is vacant and posted for lease.  I have been 
unable to complete a reinspection of the interior of the structure. Exterior repairs have 
yet to be completed. Review of building department records found no applications 
received for the HVAC replacement. 
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Alternatives: 
1. Alternate finding and amount.  
2. Waive the City's Cost. 
3. Additional time to correct. 
4. Find the property is in compliance. 
 
Item Budgeted: 
 
 
Source/Use of Funds/Budget Book Page: 
 
 
Strategic Plan: 
Goal 1: Quality of Life 
 
Strategic Plan Impact: 
Goal 1: Quality of Life 
 
ATTACHMENTS: 
1. 26-03 January 2026 Exhibits 
2. 20251002_113901 
3. 20251002_114747 
4. 20251002_112609 
5. 20251002_112755 
6. 20251002_112809 
7. 20251002_113551 
8. 20251231_081151 
9. 20251231_080947 
10. 20251231_081053 
11. 20251231_081124 
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